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REQUEST FOR PROPOSALS 

Consultant Services for Engineering Design 
Field Operations Building Boiler Replacement 

 

I. PURPOSE OF REQUEST FOR PROPOSALS 

The Truckee Sanitary District (“District”) is soliciting proposals from qualified engineering firms 
(“Consultant”) to provide professional design services for the replacement of the existing boiler 
system at the District’s Field Operations Building (FOB), located at 12304 Joerger Drive, 
Truckee, California. 

 

II. INTRODUCTION AND PROJECT OVERVIEW 

The FOB was constructed in 1998, and its existing boiler system has reached the end of its useful 
service life. The District seeks to replace the system with a modern, energy-efficient solution that 
improves reliability, maintainability, and overall performance. 

Project Overview 
• Location: 12304 Joerger Drive, Truckee, CA 96161  

• Facility Use: Space heating and radiant only (no domestic hot water)  

• Project Objective: Improve energy efficiency, reliability, and maintainability of the 
heating system  

Key Dates 
• Proposal Due Date: 4:00 PM, May 6, 2026  

• Questions Due: April 27, 2026 (via email)  



• Responses to Questions Issued: At least 72 hours prior to proposal deadline  

• Site Visits: Available upon request  

Contact for Questions and Site Visits 
Morgan Walters 
Mechanical and Electrical Maintenance Supervisor 
Phone: 530-913-0002 
Email: mwalters@truckeesan.org 

Additional Requirements 
• Compliance with California prevailing wage requirements is mandatory.  
• Project Start: June 5, 2026 
• Project Completion: September 30, 2026  
• NOTE: Pursuant to California Government Code Section 1090, the selected 

Consultant will be prohibited from entering the subsequent bid contract for 
installation.  

 

III. SCOPE OF SERVICES 

The District seeks a qualified consultant to provide comprehensive mechanical, electrical, and 
plumbing (MEP) engineering design services for the replacement of the existing boiler system. 

A. Design Phase 
The Consultant shall be responsible for developing a complete and code-compliant design for the 
replacement of the existing boiler system and associated components. The final design will be 
used by the District to solicit construction bids. 

The Consultant shall: 
• Ensure system compatibility and code compliance  
• Evaluate and recommend improvements to the preliminary equipment list  
• Deliver a complete, efficient, and reliable system design  

 

B. Scope of Work 

1. Review of Existing Conditions 

• Review existing drawings, system documentation, and site conditions  
• Evaluate the current system and identify necessary upgrades  
• Review and validate the District’s preliminary equipment list, including suitability for 

high-altitude operation  

Preliminary Equipment List Includes (subject to Consultant review): 



• Lochinvar FTX500N high-efficiency condensing boiler  
• Boiler booster pump  
• Taco SKV series pump  
• ASME expansion tank  
• Air separator  
• Coil hookup kits (17 units)  
• Automatic air vents (7 units)  
• Glycol feeder system  
• Belimo valves and actuators  
• Condensate neutralizer  

 

2. Mechanical, Electrical, and Plumbing Design 
The Consultant shall prepare detailed design documents, including: 

• Mechanical system layout and piping design (including gas piping)  
• Electrical power distribution and control system design  
• Equipment selection and system sizing  
• Boiler room layout and code compliance evaluation  
• Energy modeling for proposed system alternatives  

 
Deliverables shall include: 

• Plans, specifications, and supporting calculations  
• Equipment schedules and control sequences  

 

3. Energy Code Compliance 
• Prepare California Title 24, Part 6 compliance documentation for mechanical and 

electrical systems  

 

4. Bidding Support 
Following completion of design: 

• Prepare construction drawings and technical specifications  
• Assist with bid package preparation  
• Support pre-bid meetings  
• Respond to bidder questions and prepare addenda  
• Attend bid opening  
• Provide recommendation for contract award  

 



5. Construction Administration and Closeout 
The Consultant shall support the District through construction and project closeout, including: 

• Construction observation and coordination  
• Responding to RFIs and submittals  
• Assisting with issue resolution  
• Preparation of record (as-built) drawings  
• Warranty follow-up and project closeout support  

 

IV. PROPOSAL FORMAT AND CONTENT 

Proposals shall include the following: 

1. Cover Letter 
• Statement of interest and commitment  
• Summary of qualifications  

2. Technical Proposal 
• Firm name, address, and contact information  
• Relevant project experience  
• Experience with California Energy Code compliance  
• Detailed design approach, schedule, and deliverables  
• Key personnel and roles  
• List of subcontractors (if applicable)  
• Minimum of four (4) references with contact information and project descriptions  

3. Cost Proposal 
• Hourly billing rates by staff classification  
• Estimated hours by task  
• Total estimated project cost  
• Description of reimbursable expenses (if any)  

 

V. EVALUATION AND SELECTION PROCESS 

Proposals will be evaluated by a selection committee based on the following criteria: 

• Relevant project experience and qualifications (15 points)  
• Experience with California Energy Code compliance (20 points)  
• Quality of design approach (10 points)  
• Ability to meet schedule requirements (10 points)  
• Cost proposal (20 points)  

The District may conduct reference checks and interviews prior to final selection. 

 



VI. QUESTIONS AND ADDENDA 

All questions must be submitted via email to Morgan Walters by April 27, 2026. 

Responses will be posted on the District’s website. Any modifications to this RFP will be issued 
via written addenda. 

 

VII. SUBMITTAL INSTRUCTIONS 

Proposals must be received no later than 4:00 PM on May 6, 2026. 

Submit by Mail or Delivery: 

Attn: Sanna Schlosser, PE 
Truckee Sanitary District 
12304 Joerger Drive 
Truckee, CA 96161 

Or Submit Electronically: 

Email: bids@truckeesan.org 
Subject Line: “FOB Boiler Replacement Design” 

Late proposals will not be accepted. 

 

VIII. GENERAL CONDITIONS 

• The District reserves the right to reject any or all proposals  
• The District may waive informalities or irregularities  
• This RFP does not obligate the District to award a contract  
• A contract will only be formed upon execution of a written agreement  

 

IX. ATTACHMENTS 

• Field Operations Building Heating Mechanical Plans  
• Standard Professional Services Agreement 
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PROFESSIONAL SERVICES AGREEMENT 
Truckee Sanitary District 
12304 Joerger Drive 
Truckee, CA  96161 
Telephone: (530) 587-3804 – Fax (530) 587-1430 

 
 
This Agreement (“Agreement”) is made and entered into as of this  Day day of  Month Year by and between 
the TRUCKEE SANITARY DISTRICT ("District") and CONTRACT ("Professional”).  The District and 
Professional mutually agree and promise the following: 
  
1.   PURPOSE OF ENGAGEMENT.  Subject to the terms and conditions set forth in this Agreement, the 
District hereby retains Professional to provide the services generally titled and defined as follows: 
 
Project Name 
 
2. SCOPE OF SERVICES.  The District retains Professional to provide all necessary personnel, materials 
and services to fully and completely perform those services described more completely in the Scope of Services 
(“Services”, attached hereto as Exhibit A and hereby made part of this Agreement).  Professional shall provide 
those Services reasonably required and requested to carry out the described work and shall take reasonable steps 
to keep the District informed of progress.  Professional agrees to perform the required professional services 
described herein, upon the terms and conditions and in consideration of the payments stated in this Agreement.   
 
3.  TERM OF AGREEMENT.  This Agreement shall terminate on Expiration Date unless specifically 
terminated earlier pursuant to Section 7 or amended or extended by the Parties in writing.  The District shall not 
be responsible for payment for Services initiated subsequent to termination unless the District has previously 
approved such Services in writing. 
 
4.  INDEPENDENT CONTRACTOR. Professional is an independent contractor and shall not at any time 
be considered an employee of the District during the term of this engagement. Professional shall have no 
authority, express or implied, to act on behalf of District in any capacity or to bind the District to any obligation 
whatsoever.  For matters concerning administration of this contract, Professional shall communicate to the 
District through the General Manager of the District, unless instructed otherwise by him or her.  The General 
Manager, or his/her designee, is the representative of the District.  
 
5. FEES AND BILLING PRACTICES.  The District agrees to pay Professional for Services provided 
under this Agreement in accordance with Exhibit B attached hereto and hereby made a part of this Agreement.  
Professional shall submit a Statement of Charges to the District in accordance with Exhibit B, and shall include 
a summary of accomplishments and activity during the period for which Professional requests payment.  
District shall make payments to Professional for all non-disputed charges no later than thirty (30) days after the 
District receives the Statement of Charges.   
 
 The District will not compensate Professional for work not contained within the Scope of Services 
unless the District has authorized the work, in a separate writing or amendment to this agreement describing the 
work and payment terms, prior to the commencement of the such work.  Any Services in addition to the 
Services described in Exhibit A shall be performed by Professional according to the rates or charges listed in 
Exhibit B.  In the event that no rate or charge is listed for a particular type of extra work, Professional shall be 
paid for the extra work at a rate to be mutually agreed upon in writing prior to commencement of the extra 
work.    
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6.  PREVAILING WAGE REQUIREMENTS. Prevailing Wage is required on all jobs that fall 
under the California Labor Code Sections 1720, 1771, 1774-1776, et seq., on all projects over $1,000 
  
7. TERMINATION.  The District may terminate this Agreement at any time and without cause upon 
written notice to Professional.  Upon completion or termination of this Agreement, Professional is entitled to 
compensation for Services satisfactorily completed as of the effective date of termination.  Professional is 
responsible for submitting to the District a final Statement of Charges.  
  
8. INSURANCE.  Professional shall, at no cost to the District, obtain and maintain insurance during the 
term of this Agreement as prescribed in Exhibit C attached hereto and hereby made a part of this Agreement.  
Professional shall furnish evidence of such coverage, naming the District, its officers and employees as 
additional insured, as stated in Exhibit C. 

 
9. INDEMNIFICATION. Professional agrees to indemnify, defend and hold harmless District, its 
governing body, officers, officials, employees and volunteers from and against any and all claims, demands, 
costs or liabilities that arise out of, pertain to, or relate to the negligence, recklessness or willful misconduct of 
the Professional or any person under the Professional’s control, in the performance of Services under this 
Agreement. Such obligations to indemnify, defend and hold harmless the District shall not apply to the extent 
that such liabilities are caused by the sole negligence, active negligence, or willful misconduct of the District.  
 
The obligation to indemnify and defend District as set forth herein is binding on the successors, assigns or heirs 
of Professional and shall survive the termination of this Agreement or this Section. 
District’s acceptance of insurance certificates and endorsements required under this Agreement does not relieve 
Professional from liability under this indemnification clause.  This indemnification clause shall apply to any 
damages or claims for damages whether or not such insurance policies are deemed to apply.  
 
10. ASSIGNMENT.  Professional may not assign or transfer in whole or in part this Agreement, whether 
voluntarily, by operation of law or otherwise, without the prior written consent of District, which shall not be 
unreasonably withheld.  Any other purported assignment, transfer or sub-contracting without the prior written 
consent of the District shall be void. 
 
12. EFFECTIVE DATE.  This Agreement will take effect upon the last date executed below.  The date at 
the beginning of this Agreement is for reference only.   
 
13. CONFORMANCE WITH LAWS.  Professional hereby agrees to conform to all local and State laws 
regulating or governing the Services provided under this Agreement.  Professional shall also, to the extent 
required by the California Labor Code, pay not less than the latest prevailing wage rates as determined by the 
California Department of Industrial Relations.  In addition, Professional shall comply with all applicable local, 
state, and federal  laws, statutes, ordinances, rules and regulations.  Professional is responsible for obtaining and 
maintaining, at its sole expense, all licenses, permits and approvals that are legally required to practice its 
profession and perform the work provided for under this Agreement.  
 
14. RECORDS. All reports, data, maps, models, charts, studies, surveys, photographs, memoranda, plans, 
studies, specifications, files and any other documents or materials, in any form, that Professional prepares or 
obtains pursuant to this Agreement and which relate to the Services covered under this Agreement shall be the 
property of the District.  Professional agrees to deliver those documents, along with any other funds or property 
of the District in Professional’s possession, to District upon termination of the Agreement.  Professional shall 
not release any of the above-mentioned records to any other party or destroy any original files without prior 
written approval from the District.  The District may condition any outstanding payment owed to the 
Professional upon Professional delivering the above-mentioned documents and funds to the District.     
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15. AMENDMENT.  This Agreement may be amended only by a writing signed by both Professional and 
District. 
 
16.  VENUE.  This Agreement shall be construed in accordance with the laws and judicial decisions of the 
State of California and venue for any legal or equitable action shall be in the County of Nevada. 
 
17. INTEGRATION & INCORPORATION. This Agreement, including all exhibits attached hereto, 
represents the entire and integrated agreement between District and Professional and supersedes all prior 
negotiations, representations, or agreements, either written or oral.  All exhibits attached hereto are incorporated 
by reference herein.  
 
18. NO THIRD-PARTY BENEFICIARIES. There are no third-party beneficiaries to this Agreement.  This 
Agreement is for the sole benefit of the two parties.  

 
19. NOTICE.  Any notice, demand, request, consent, or approval that either party is required to give the 
other pursuant to this Agreement, shall be in writing and shall be either personally delivered, or sent by U.S. or 
electronic mail addressed as follows: 

 
TO DISTRICT:     TO PROFESSIONAL: 
Sanna Schlosser     Professional Name 
Truckee Sanitary District    Company Name 
12304 Joerger Drive     Address 

 Truckee, CA   96161     City, State 
Phone:  530-587-3804     Phone:  
Email:  sschlosser@truckeesan.org   Email:  

     
Either party may change the address to which subsequent notice and/or other communications can be sent by 
giving written notice designating a change of address to the other party, which shall be effective upon receipt. 
 
PROFESSIONAL 
 
By: ______________________________________ 
 
Print Name & Title:   ___________________________________ 
 
Date: _______________________________________ 
 
DISTRICT 
Truckee Sanitary District 
 
By: _________________________________________ 

Sanna Schlosser, General Manager 
 

Date: _________________________________________ 



 

 
 

EXHIBIT A 
SCOPE OF SERVICES 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 

 
 
 

EXHIBIT B 
FEES & BILLING RATES 

 
 
 
 
 
 



 

 
 

 EXHIBIT C 
INSURANCE REQUIREMENTS 

 
Professional shall procure and maintain, for the duration of this Agreement and at its own cost and expense, the 
types and amounts of insurance listed below.  
A. Minimum Scope of Insurance  
 
 Coverage shall be at least as broad as: 
  
 1. Insurance Services Office Commercial General Liability coverage (occurrence form CG 001 12 

04). 
 
 2. Insurance Services Office form number GL 0404 covering Automobile Liability, code 1 (any 

auto) or provide evidence of Non-owned and hired auto liability coverage (if no owned autos). 
 
 3. Workers' Compensation insurance as required by the State of California and Employer's Liability 

Insurance for any and all persons employed directly or indirectly by professional. 
 
 4. Errors and omissions liability insurance appropriate to the Professional’s profession.   
 
B. Minimum Limits of Insurance 
 
 Professional shall maintain limits no less than: 
 
 1. General Liability:  $1,000,000 per occurrence for bodily injury, personal injury and property 

damage. The policy shall have an aggregate limit of $2,000,000 or the general aggregate limit 
shall apply separately to this project/location.  

 
 2. Automobile Liability:  $2,000,000 per accident for bodily injury and property damage. 
 
 3. Employer's Liability:  $1,000,000 per accident for bodily injury or disease. 
 
 4. Errors and Omissions Liability:  $1,000,000 per claim. 
 
 5.  General Liability/Umbrella Insurance. The coverage amounts set forth above may be met by a 

combination of underlying and umbrella policies as long as in combination the limits equal or 
exceed those stated.  

 
C.   Deductibles and Self-Insured Retentions 
 

Any deductibles or self-insured retention must be declared to and approved by the District.   

 
D. Other Insurance Provisions 
 
 The commercial general liability and automobile liability policies are to contain, or be endorsed to 

contain, the following provisions: 
 
 1. Coverage shall give the District, its officers, officials, employees and volunteers status as 

additional insured. 
 



 

 
 

 2. For any claims related to this project, the Professional’s insurance coverage shall be primary 
insurance as respects the District, its officers, officials, employees and volunteers.  Any 
insurance or self-insurance maintained by District, its officers, officials, employees or volunteers 
shall be excess of the Professional's insurance and shall not contribute with it. 

 
 3. Each insurance policy required by this clause shall be endorsed to state that coverage shall not be 

canceled by either party, except after thirty (30) days’ prior written notice has been given to the 
District. 

 
E. Acceptability or Insurers 
 
  Insurance is to be placed with insurers with a current A.M. Best's rating of no less than A: VII, unless 

otherwise approved by District. 
 
F. Verification of Coverage 
 
 Professional shall furnish District with original certificates and amendatory endorsements effecting 
coverage required by this clause prior to commencing any activity pursuant to this Agreement.  The 
endorsements should be on forms provided by District or on forms that conform to District’s requirements.  All 
certificates and endorsements are to be received and approved by District before work commences.  District 
reserves the right to require copies of all required insurance policies, including endorsements affecting the 
coverage required by this Agreement at any time. 
 
G. Failure to Obtain/Maintain Coverage 
 
 If Professional begins work without any of the required insurance policies, or if the policies lapse at any 
point before completion or termination of this Agreement, District has the right terminate this Agreement or to 
purchase, at its sole discretion, such insurance policies directly and deduct the cost of the policies from the 
payment owed to the Professional. 
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